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*OGC Has Reviewed* CONFIDENTIAL

Deputy Sxescutive 20 lay 1OLY
THRU: General Counsel
Services Officer

Requisitioning Procedure

1. Numerous requisitions have recently becn received Shrovpn
the Services Office (Coveri) whic: were prepared under the sup:rvisicn
of and approved by ithe Executlve IXfficer, OPC; the Chiaf, Communications
Division, 03C and the Executive Gi‘fs'eer, 080 for the Assistant Director,
080, requesting itre procurement of nany items of equipment ané author-
jging the use of vnvouchered funda.

2. Hany of these requisitions cover the precurement o7 starndzrd
articles of equipment and supplieo vhich are available from npaerovs
sources and on which competition :ould be obtained. It is verbally
understood by all concermed, inclading the Services (fficer, that many
of these items are to be procured from unvouchered fuads to we>?
"operational urgercies™ which cam only be met by dispensin: with the
normal vouchered funde procadure >f advertisin: for bids.

3. It has been assumed Uy all concerned thwat in thess in-
stances, that nepgotiatad purchases would be made whether by ceabract
or purchase ordar, However,; requisitions do not contain such 2 state-
ment and upon discussion with the Gensral Counsel, ‘e has indlsuted
that no one other thar the Dirsctor can approve the nagotiaticn of a
purchase or a contract without adrertising. The “ereral Cfouns:1 aas
indiecated that perding legislation, if passed by Congrsss in iig uregssh
form, will authorize nepotiated econtracis on wouch mi or unve ichered
funds without advertising.

ke S8ince the authority does not now exist, it is reqicsted
that the Services Officer Le authorized by the Director to negotiatle
the purchase of such equipment anl supplies covered by requisitions row
in this office or tc te submitted prior to the passage of pending
legislation,
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